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A Positive Time Reporter is an employee who does not have a set schedule
and ALL hours are manually entered.

See the monthly calendar
Timesheet by clicking here. Press
“Refresh” to change the
Bugs Bunny timesheet. 123456 Click here to move to
Job Tille: Qubstitute, Elementary & Sex | EmprRcd Mbr: 0 the next time period
Click on the

X k for Instructions \\
Overrides

Tk e miter g Date: | 11/10/2007 |[5 (2 Refresh | == Previous Time Period ~ Next Time Period ==

your combo \d Hours:  45.0000 Hours Scheduled Hours:  §0.0000 Hours
code

Click here
to delete a
row

Vi saturads 11/10/2007 to Friday 11/23/2007
Timesheet ' Overides
hat Sun  Mon Tuwe Wed Thu Fn Sat Sun Mon Tue Wed Thu Fri Business

ng}irin R0 1111 1112 1143 1144 1145 1116 1117 1148 1119 1120 1121 1122 1123 Total Time Reporting Code Taskgroup Unit

iours _ |7.500| |7.500||7.500] [3.750|| || i ||7.5000/| 3.7500] Il | 75000  45.0000 | REG - Regular 8U ~||[DEFAULT  |Q |cECBU |Q = *
every | N { N  { | IN | | v|lperauLt | [cecBU @ =1
dayyou I I ) CC JCC I JC JC JC C | v|lpEFauLT Q@ gECBU A =

Subrnit

i J Reported Time Status - click to hide

Click here to
add another

Full days are 7.5 hours

Date Status Total Time Reporting Code Comments

111212007 Needs Approval 7 5000 REG () Half days are 3.75 hours row
1132007 Meeds Approval 75000 REG C} Do not Change the
1114/2007  MNeeds Approval 7.5000 REG @ ]’gissli(ni:};:l[]})nzrcodes
111512007  MNeeds Approval 37500 REG Q

11/19/2007  Needs Approval 7.5000 REG 4

112002007 Meeds Approval 37500 REG C}

11232007 Meeds Approval 7.5000 REG @

€ Reported Hours Summary - dlick to view

@ Balances - dicktoview All time will appear here after you click

GoTo: Self Sevice “Submit”. Check the status column to

Time Reporting see if it has been approved.
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