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Your Leave Accrual Balances 
are displayed in this section. 
It shows your full year’s enti-
tlement in hours. 
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Pay Advice Cheat Sheet 
Viewing Your Pay Advice in Self Service 

Click here to view a different paycheque. 

This is your net pay for this pay period. 

Your Personal and job information appears 
in the General section. 

Your personal tax information is listed in 
the Tax Data section. 

A summary of your current pay as well as 
your Year to Date totals (YTD) are dis-
played In the Paycheque Summary section. 

The taxes deducted from this pay period are 
displayed in the Taxes section.  

Amounts being paid to you are listed in the 
Earnings section. Any earnings you have 
received in this calendar year will be listed. 
 
Note: if you did not receive the earning in 
the current pay period, only a Year To Date 
(YTD) amount will appear.   

Amounts paid by the employer on your be-
half are listed n the Employer Paid Benefits 
section. If the amount increases your tax-
able income, it is noted with an  (*). 

Deductions that do not affect your taxable 
income are reported in the After Tax Deduc-
tions Section. 

Deductions that reduce your taxable income 
are reported in the Before Tax Deductions 
Section. 

The Net Pay Distribution section indicates 
what type of payment you are receiving 
(cheque or direct deposit), the cheque/
deposit number, they type of account for 
your direct deposit, the account number and 
the net pay amount to be deposited.  

These indicate the cheque you are viewing. 
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